B i e e

[1punaaro CoBeTOM HIKOJbL YTBepIKIEHO

[Tporokon ot 30.08.2012 . npukazom ot 31.08.2012 rona
S M.H. Muponos

MopnucaxHo
undpoBoit
noanmcsIo:
Mwupoxos Muxaun
Vearosuy
AnpeKTop

Rara: 2021.06.28
15:21:17 +04'00'

©

I
=

[NOJIOKEHUE f
O NIKOJbHON BUBJNOTEKE

MBOY «Kaaunosckas OOL»

x. Kasmmnogckmnit

2012 ron



O01me MoJI0KEeHu s

1. bubnuoreka siBisgercs cTpykTypHbIM noapazaeneHueM MbOY «Kanmnnosckast OOy,
Yy4acTBYIOUIMM B y4€OHO-BOCIIMTATEILHOM IIpOLEcCe B LIEAX 00eCleueH sl IpaBa y4aCTHUKOB
00pa3oBaTeNpHOrO Mpoliecca Ha OecIuIaTHOE MOIb30BaHUe OMOINOTEYHO-UH(DOPMAITTOHHBIMU
pecypcami.

2. [lesTenbHOCTH OMOMMOTEKH (Hajiee — MKOJIbHAsI OMOIMOTEeKA) PEerIAMEHTUPYETCSI HACTOS UM
IIOJIOKCHUEM, ITIJIaHOM pa6OTI>I IOKOJIbI U APYTUMHU JIOKAJIbHBIMU dKTaMHU .

3. lenu mkobHONM OMOIMOTEKH COOTHOCSITCS C IEJISIMH IIKOJIbI: (POPMHPOBAHUE OOTIICH
KYJBTYPBI JINYHOCTH 00YUaIOMIMXCSl HA OCHOBE YCBOCHHS 0053aTEIbHOT0 MUHUMYMa
coJiepkaHus 0011e00pa30BaTEbHBIX MPOTPAMM, UX aJANTaIUs K )KU3HU B OOIIECTBE, CO3/JAaHHE
OCHOBBI JJ11 OCO3HAHHOI'O BI:I60pa U TOCJICAYIOIICTO OCBOCHUA HpO(l)eCCI/IOHaJ'H:HBIX
00pa3oBaTeNbHBIX MPOTPAMM.

4. llIxonpHas 6MOIMOTEKa PYKOBOJCTBYETCS B CBOEH JESTENbHOCTH (pelepaabHBIMU 3aKOHAMU,
ykazamu U pacnopspkeHusimu [Ipesunenta Poccutickoit @enepanuu, moCTaHOBICHUSIMHA U
pacnopstkenusimu [IpaBurensctBa Poccuiickoit @eneparuu, permieHussMua MUHHCTEPCTBA
obpa3oBanus Poccuiickoit denepannu, yCTaBOM MIKOJbI, IOJOXKEHUEM O OUOIHOTEKE,
YTBEPKIEHHBIM JUPEKTOPOM LIKOJBI.

5. Iopsnok monab30BaHUs HCTOYHUKAMHU UH(YOPMALIMH, IEPEYEHb OCHOBHBIX YCIYT U YCIIOBUS UX
npenocTaBieHus onpeaenstorcs [lonoxkenneM o mkonbHON 6ubmmnoreke u [IpaBunamu
M0JIb30BAHUSA IKOJILHOM OMOINOTEKON, yTBEPHKIEHHBIMH TUPEKTOPOM LIKOJIBI.

6. I1Ixona HeceT OTBETCTBEHHOCTH 3a JOCTYITHOCTh M KaueCTBO OMOIMOTEYHO-
nH(pOPMAITMOHHOTO 00CTY)KUBaHUST OMOJIUOTEKH.

7. Opranu3zanus o0CIyKUBaHUSI YYaCTHUKOB 00pa30BaTEIbHOIO MpoLiecca MPOU3BOAUTCS B
COOTBETCTBUHU C MPaBUIAMH TEXHUKHU 0€30MaCHOCTH U MPOTHUBOIMOKAPHBIMH, CAHUTAPHO-
TUTHUEHUYECKUMU TPEOOBAHUSIMH.

II. OcHoBHBIE 3a1a4YH
9. OCHOBHBIMI/I 3aJadyaMu HIKOHBHOﬁ 6I/I6HI/IOTGKI/I SIBJIAKOTCA:

a) o0ecrieueHre yyacCTHUKaM 00pa30BaTeIbHOTO Mpoliecca — 00yUYaroIMMCs, IeJarorn4ecKuM
paboTHUKAM, POIUTENSAM (MHBIM 3aKOHHBIM MIPEICTaBUTEISIM) 00yJaromuxcs (najiee —
MOJIB30BATENSIM) — JIOCTYIa K MHPOPMALIUH, 3HAHUAM, UM, KYJIbTYPHBIM IIEHHOCTSM
MIOCPEICTBOM HCIIOJIb30BaHMS OMOIHMOTEUHO-HH(POPMAIIMOHHBIX PECYPCOB IIKOJIBI Ha PA3TUIHBIX
HOCUTEISAX: OyMaXHOM (KHMKHBIN (oH, HOH] TEpHUOANYECKIX U3AaHNH); KOMMYHHUKATUBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEIAX;

0) BoCIUTaHHE KYJIbTYPHOI'O U TPAKIaHCKOT'O CAMOCO3HAHUs, IIOMOILb B COLIMANTU3aLlUN
00yJaromerocs, pa3BUTHH €r0 TBOPUYECKOTO MOTEHIUAIIA;

B) (hOpPMHUPOBAHKE HABBIKOB HE3aBUCUMOTO OMOJIMOTEYHOTO ITOJIB30BATENISA: 00yUEHHE TTOUCKY,
0TOOpY M KPUTUYECKOU OIICHKE HH(OpMAIIHH;



I') COBEPILIEHCTBOBAHHE MPEIOCTABIIEMbIX OMOINOTEKOM YCIyr Ha OCHOBE BHEPEHUS HOBBIX
WH()OPMAITMOHHBIX TEXHOJOTUHA U KOMITHIOTEPU3ALNH OUOIMOTEUYHO-HH(POPMAIIMOHHBIX
nporeccoB, opmMupoBaHre KOMPOPTHON OHOIMOTEUHOMN CPEIbI.

ITI. OcHOBHBIE PYyHKIMH

10. [ns peanu3anuy OCHOBHBIX 3ajay Onbimoreka:

a) popmupyet GoHa OMOTHOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB ITKOJIBI:

* KOMILJIEKTYET YHUBEpCaIbHBIA (HOHA yueOHBIMU, XYA0KECTBEHHBIMHU, HAYYHBIMH,
CIIPABOYHBIMH, TIEIaTOTHYESCKUMH U HAyYHO-TIOMYJISIPHBIMU TOKYMEHTAMH Ha TPAIUIIUOHHBIX U
HETPaJUIMOHHBIX HOCUTEISIX HH(OPMALINK;

* nonoJiHsAeT GoH MHPOPMAIIMOHHBIMU pecypcamu cetu HTepHeT;

0) co3gaet HHMOOPMALIMOHHYIO MTPOYKITHIO:

* OCYILIECTBIIET aHAJTMTUKO-CUHTETHUECKYIO TIepepadoTKy HH(pOpMaIuy;

* OpraHM3yeT U BEJIET CIPaBOYHO-OnOIMorpaduyeckuii anmapar: Katanoru (aa(paBUTHBIH,
CUCTEMaTUYECKUI), KAPTOTEKH (CHCTEMATHUECKYIO KAPTOTEKY CTaTel, TeMaTu4ecKue

KapTOTEKH ), SJICKTPOHHBII KaTajor;

* pa3pabaThIBaeT peKOMEHIaTeIbHbIC OnOMMorpadguieckrne mocoous (CIUcKu, 0030PHI,
yKazareiau U T.11.);

* obecnieunBaeT HH(POPMHUPOBAHUE TIOIB30BaTENEH 00 MH()OPMAIIMOHHON MPOTYKIINH;

B) ocymecTBiseT nuddepeHmpoBanHoe ONOINOTEYHO-UH(OPMALIMOHHOE OOCTY)KHBaHHE
o0ydJaronuxcs:

* OpranusyeT 00y4eHre HaBbIKaM HE3aBHCUMOTO OMOIMOTEYHOTO TIOJIb30BATENS U TOTPEOUTENS
UHPOPMAIINH, COACHCTBYET HHTETPAIIMH KOMILIEKCA 3HAHUH, YMEHUH ¥ HaBBIKOB Pa0OTHI C
KHUTOH 1 nHpopManuei;

* OKa3bIBaeT MHPOPMALMOHHYIO MOAACPKKY B PEIICHUU 3ajay, BOSHUKAIOLINX B MPOLIECCE UX
y4aeOHOM, caM000pa30BaTEILHON U JIOCYTOBOM JACSITEIBHOCTH,

r) ocymecTBisieT nuddepeHmpoBaHHOe OMOIMOTEYHO-MH(POPMAIIMOHHOE 00CTy)KUBaHUE
MeAarorn4eckKux paboTHUKOB:

* BBISIBIISIET MH(OPMAIIMOHHBIE TOTPEOHOCTH U Y OBIIETBOPSET 3aMIPOCHI, CBSI3aHHBIE C
oOydeHreM, BOCIIUTAHUEM U 3JI0POBBEM JIETEI;

* BBISBIIACT HH(POPMAITMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3aIPOCHI B 00JIaCTH
NEAArOTNYECKUX NHHOBAIIUM U HOBBIX TEXHOJIOTHN;

* coieiicTBYeT NMpodecCHOHATbHON KOMIETEHIIMH, TOBBIIIEHUIO KBaTU(UKAILIUHU, IPOBEACHUIO
aTTeCTallUu;



* co3aeT OaHK mearorndeckoil HH(popMaIuy Kak OCHOBBI €AMHOM HH(OPMAIIMOHHOHN CITyXKObI
00111€00pa30BaTEIHLHOTO YUPEKICHNS, OCYIIECTBISET HAKOIUICHHE, CHCTEMATH3aIHIO
UH(OPMALIKH 110 TIPEIMETaM, pa3JieaM 1 TeMaM;

* OpraHM3yeT JOCTYI K OaHKY IMeJarorn4eckoil nHpopMaIy Ha JIIOOBIX HOCUTEISAX; POCMOTP
3JIEKTPOHHBIX BEPCUH NMEJArOTMYECKUX U3JaHU;

* OCYIICCTBIISIET TeKyIIee HHPOpMHUpOBaHUe (AHU HHGOPMAITUH, 0030PbI HOBBIX IMOCTYIUICHUH U
nyOnuKanuii), ”HPOPMHUPOBAHUE PYKOBOJICTBA LIKOJIBI IO BOIPOCAM YIIPABICHHS
00pa3oBaTeILHBIM TPOIIECCOM;

* CIIOCOOCTBYET MPOBEIECHUIO 3aHATUI IO (POPMHUPOBAHNIO HHPOPMALIMOHHOMN KYJIBTYPHI;

1) OCyIIeCTBIsACT T hepeHIIMPOBAaHHOE OMOINOTEYHO-MH(POPMAITMOHHOE 00CITYKUBaHHE
poauTenel (MHBIX 3aKOHHBIX MPEACTABUTENCH ) 00yUJaIOIINXCS:

* YIOBJICTBOPSIET 3aMPOCHI OJIb30BaTeel 1 HHYOPMHUPYET O HOBBIX IIOCTYIUICHHSX B
O6ubIMoTEKY;

* KOHCYJBTHUPYET 10 BOIIPOCAM OPTaHMU3AIMHA CEMEWHOTO YTEHHS, 3HAKOMUT C HH(POpPMAIIUEH 10
BOCHUTAHUIO JCTCH;

* KOHCYJIBTUPYET 10 BOIIPOCaM y4eOHbIX U3JaHUM JJIs1 00yJaroIXCsl.
IV. Opranusanus aesiTeJJbHOCTH OMOJINOTEKH

11. IkonbHast OMOIMOTEKA TIO CBOCH CTPYKTYpE ASIUTCS Ha aDOHEMEHT, YNTAIBHBIN 3aJ1, OTIEI
y4eOHUKOB U OTIENl METOJUYECKON JIUTePaTypPhl O MPeIMeTaM.

12. bubnuoreyHo-uHGOPMAITIOHHOE 00CITY>)KUBAaHHE OCYILECTBIISECTCS HA OCHOBE OMOIMOTEUHO-
MH()OPMAIIMOHHBIX PECYPCOB B COOTBETCTBHHU C YU4COHBIM M BOCIUTATEIHHBIM TUIAHAMU IIKOJIHI,
porpaMMaMu, IPOEKTaMH U TUIAHOM PaOOThI IKOJIBHON OMOIMOTEKH.

14. B nensax obecrieueHust MOAEpHU3AIMH OMOIMOTEKH B YCIOBUAX MH(OpMaTH3ANN
00pa3oBaHus U B MpeJiesiaX CPEICTB, BBIACTSIEMBIX YUPEIUTEIIMH, [IKOJIAa 00eCIIeYNBAET
OubImoTeKy:

* rapaHTUPOBAHHBIM (PMHAHCHPOBAHUEM KOMILIEKTOBAHHS OMOINOTECUHO-UH(OPMAITMOHHBIX
pecypcoB (B CMETE YUpEKIEHUS BHIBOJUTCS OTAEIBHO);

® HGO6XOI[I/IMBIMI/I CJ'Iy)KGGHBIMI/I " NPOU3BOACTBCHHBIMU NOMCIICHUSAMU B COOTBECTCTBUU CO
CTPYKTYpOU OMOIMOTEKH U HOPMAaTHBAMH 110 TEXHUKE 0€30MacHOCTH dKCIUTyaTalluu
KOMIIBIOTCPOB (OTCYTCTBI/IG BBEICOKOH BJIA’KHOCTH, 3alIBIJICHHOCTHU NOMCIICHUSA, KOPPO3UOHHO-
AKTUBHBIX PHUMECEH MJIH AJIEKTPOITPOBOISIICH TIBUIH) H B COOTBETCTBUU C MOJIOKEHHUSIMA
CanlluH;

* TEJICKOMMYHUKAIIMOHHOW U KOMTUPOBATHHO-MHOKUTEIIBHON TEXHUKON 1 HE0OX0TUMBIMH
IPOrPaMMHBIMH NPOTYKTaMU;

* PEMOHTOM U CEPBUCHBIM OOCIIYKUBAHUEM TEXHUKUA U 000PYIOBAHUA OUOJINOTEKY,
Yy Y. ;

* OMOIMOTEYHON TEXHUKOW M KaHIEIAPCKUMHU MPUHAIICKHOCTIMH.



15. llIkomna co3maeT ycnoBHs Ui COXPaHHOCTH aIapaTypsl, 000pyA0BaHUs U UMYIIECTBA
OUOIHOTEKH.

16. OTBETCTBEHHOCTH 32 CHCTEMAaTHYHOCTh M KAYECTBO KOMIUIEKTOBAHHS OCHOBHOTO (h)OHMA
O0MOIMOTEKH, KOMIUICKTOBaHUE Y4eOHOTrO ()OHAa B COOTBETCTBUH C (hefepalbHBIMU TIEPEUHIMU
y4eOHMKOB ¥ y4eOHO-METOINYECKIX M3/IaHHUH, CO3/1aHIE HEOOXOANMBIX YCIOBHH IS
JeSITeIbHOCTH OMOIMOTEKH HECET JUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTABOM ILIKOJIBI.

17. Pexxum paOoThI HIKOJBEHOW OMOIMOTEKH ONpENeNsIeTCs 3aBe1YIOIINUM OUOINOTEKOM
(bubmmoTexapemM) B COOTBETCTBHH C NMPABUJIAMU BHYTPEHHETO PACTIOPSIKA IIKOJIBI.

V. Ynpasienue. llITtaTsl

18. YnpaBneHue mKOIbHON OMOIHMOTEKON OCYIIECTBIISICTCS B COOTBETCTBUU C
3aKOHOJaTenbCTBOM Poccuiickoit denepannivi M1 yCTaBOM IIKOJIBI.

19. O611ee pyKOBOACTBO JIEATEILHOCTHIO MIKOJbHON OMOIUOTEKH OCYIIECTBIISET JUPEKTOP
HIKOJIBI.

20. PykoBOACTBO MIKOJbHOW OMOIMOTEKON OCYIIECTBIISIET OMOIMOTEeKaph, KOTOPHIN HECET
OTBCTCTBCHHOCTH B IIPEACIIaX cBOEeH KOMIICTCHI U MEPC OGH.IGCTBOM " JUPCKTOPOM IIKOJIBI,
00yJaroMUMUCS, UX POJUTEISIMH (MHBIMH 3aKOHHBIMH TPEICTABUTEISIME) 32 OPTaHU3AIHIO U
PE3YIbTATHI ACATCIbHOCTH IIKOJILHOU 6H6HI/IOTGKI/I B COOTBETCTBHUU C q)YHKI_[I/IOHa.HBHBIMI/I
00513aHHOCTSIMH, TTPETYCMOTPCHHBIMH KBaJTH(PUKAIIMOHHBIMH TPEOOBAHUSMH, TPYIOBBIM
JIOTOBOPOM U YCTABOM IIIKOJTBI.

21. bubnuoTekapps Ha3HAYAETCS TUPEKTOPOM IIKOJIBI, MOXKET SBIISATHCS YICHOM
IeJJATOTUYECKOT0 KOJUICKTHBA U BXOJHTH B COCTaB IEIarOrMYECKOr0 COBETa
00111€00pa30BaTEIILHOTO YUPEKACHUS.

22. bubnuotekapp pa3pabaThIBAaCT U NPEACTABISIET JUPEKTOPY IIKOJIBI HA YTBEPKICHHUE
CIENYIOLINE JOKYMEHTHI:

a) OJIOKEeHHEe 0 OMOINOTEeKe, IpaBUiIa MOJIb30BaHU OMOINOTEKOMH;

0) CTPYKTYpY | IITaTHOE paclucaHue OUOIHOTEKH, KOTOPhIE pa3padaThIBAIOTCS HA OCHOBE
00BbeMOB paboT, OMPE/ICTICHHBIX MTOJOKEHUEM O IKOJbHON OMOINOTEKE C UCITOJIH30BAHUEM
«MexoTpaciieBbIX HOPM BPEMEHH Ha MPOLIECCHI, BHITIOTHSIEMbIC B OMOIMOTEKAX )
(ITocranoBnenne MuHHCTEPCTBA TPY/a U COMMAIBHOTO pa3BuTus Poccuiickoit deneparuu ot 3
despanst 1997 1. Ne 6);

T') IJIAHOBO- OTYETHYIO JOKYMEHT

23. TpynoBbIie OTHOIICHHS paOOTHUKOB ITKOJIBHOW OMOIMOTEKH M CPeTHEN TITKOJIBI
PETYIHUPYIOTCS TPYOBBIM JJOTOBOPOM, YCIOBHSI KOTOPOTO HE JIOJKHBI POTUBOPEUUTH
3aKoHoJaTenbCcTBY Poccuiickoit denepanuu o Tpyae.

VI. IlpaBa u 00s13aHHOCTH OUOJIMOTEKH

24. PaGOTHUKY MIKOJIBHOM OMOTMOTEKH UMEIOT MPABO:



a) CaMOCTOSTEJILHO BHIOUPATh (hOPMBI, CPEICTBA U METOIbI OMOINOTEYHO-MH(POPMAITTOHHOTO
o0cmyXuBaHMs 00pPa30BaTEIBHOTO ¥ BOCTIUTATEIIFHOTO MPOIECCOB B COOTBETCTBUH C IETSIMU U
3aJauaMy, YKa3aHHBIMHU B YCTaB€ IIKOJIBI M MOJIOKEHUH O IIKOJILHOW OMOINOTEKE;

0) IpPOBOJUTH B YCTAHOBJICHHOM IMOPSAIKE (PaKyIbTaTUBHBIC 3aHATHS, YPOKH U KPYKKH
OuOIMOTEYHO-ONOHOrpaPUIeCKUX 3HAHUM U NH(POPMAITMOHHOMN KYJIBTYPHI;

B) PEKOMEH0BATh HCTOYHUKU KOMIUIEKTOBaHMS HH()OPMALIMOHHBIX PECYPCOB;

T') U3bIMATh ¥ PEATM30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C HHCTPYKIIMEH MO YUETY
oubmoTeyHoro GpoHa;

1) OIIPEJICIISATh B COOTBETCTBUH C TMPABHUJIAMH ITOJIH30BAHUS IIKOJIHHONW OMOIMOTEKOM,
YTBEPKACHHBIMU JTUPEKTOPOM IIKOJBI, ¥ [0 COTJIACOBAHHUIO C POJIUTEIHCKUM KOMUTETOM HIIN
MOTICYUTEIIECKMM COBETOM BHJIBI M Pa3Mepbl KOMIICHCAIIUH yiliepOa, HAHECEHHOTO
MI0JIb30BaTEIAMH OMOINOTEKH;

€) UMETh €XKETOIHBIN OTIYCK B COOTBETCTBHUHU C JIOKATHHBIMA HOPMATHUBHBIMU aKTaMU;

K) OBITH TIPEICTABICHHBIMH K PA3JIMYHBIM (hOpMaM TOOLTPECHUS;

3) y4acTBOBaTh B COOTBETCTBUH C 3aKOHOJIATEIHCTBOM Poccuiickoit Deaepannu B padboTe
OMOTMOTEYHBIX ACCOIUAIINI UITH COIO30B.

25. PaGoTHHUKN OUOJINOTEK 00SA3aHbI;

a) o0ecreynTh MOJIb30BATEISIM BO3MOXKXHOCTh padOThI ¢ MH(POPMAITMOHHBIMH peCypcamMu
OUOINOTEKH;

0) MHPOPMHUPOBATH MOJIB30BATENCH O BUIAX MPEIOCTABIIEMbIX ONOINOTEKOH yCIyT;

B) 00ecneunTh HAyuYHYI0 OpraHu3anuio (POHI0B U KaTaJloroB;

r) popMupoBaTh (HOHIBI B COOTBETCTBUH C YTBEPKACHHBIMU (DeiepaibHbIMH ITEPEUHIMU
y4eOHBIX U3JaHUi, 00pa30BaTEIbHBIMH ITPOrPaMMaMHU IIKOJIbI, HHTEPECAMH, IIOTPEOHOCTSIMU U

3alpocaMi BCeX MEePEUHCICHHBIX BBILIE KaTErOpUil MOJIb30BaTENeH;

1) COBEpIIEHCTBOBATh MHPOPMAIIMOHHO-O0MOIHnoTrpaduueckoe u OMOIMOTEIHOE 00CITY )KHBAaHNE
MMOJIb30BaTENCH;

e) O6eCHe‘-II/IBaTB COXPAaHHOCTDb UCIIOJIb30BAHUA HOCHUTEIIEH I/IH(bOpMaI_[I/II/I, HUX CUCTEMaTHu3aluro,
pa3MelleHne U XpaHeHue;

k) o0ecrieuynBaTh PeKUM pabOTHI IKOJIBHON OMOIHOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSAKE MEPe]] TUPEKTOPOM LIKOJIBL;
1) MOBBIIIATH KBATH(PUKALIUIO.

VII. [IpaBa u 0013aHHOCTH MOJIb30BaTe el ONOJINOTEKH

26. [Tonp3oBarenn OMOINOTEKH UMEIOT TIPABO:



a) MOJTy4yaTh MOJHYI0 HHPOPMALIHIO O cocTaBe OMbIMoTedHoro poHAa, HHPOPMAITMOHHBIX
pecypcax v mpeaoCTaBiIsseMbIX ONOIMOTEKON yCyrax;

0) MOJIB30BATHCS CIPABOYHO-OMOIHMOTpadUIESCKIM anmapaToM OMOIMOTEKH;
B) IMOJIy4aTh KOHCYJIbTAIIMOHHYIO TIOMOIIb B TOMCKE U BBIOOPE NCTOYHUKOB HH(POPMAIINH;

T') MOJIy4aTh BO BPEMEHHOE MOJIh30BaHNE Ha A0OHEMEHTE U B YUTAILHOM 3aJIe TIeYaTHBIC
U3JIaHUS ¥ IpyrHe HCTOYHUKH UH(OpMalny;

Il ) IPOJIEBATh CPOK MOJIb30BAHUS TIOKYMEHTAMU;

€) mojydarb TeMatuueckue, (pakrorpaduyueckue, yTOUHSIOMME U OmOimorpadudeckue
CIpaBKU Ha OCHOBE (oHIa OMOIMOTEKH;

’K) Y4aCTBOBaTh B MEPOIPHUATHSAX, IIPOBOAUMBIX OMOJIMOTEKOM;

3) oOpamnaThCs sl pa3penieHrss KOHQIUKTHON CUTYallUH K TUPEKTOPY IIKOJIBI.

27. Ilonp30BaTeny HIKOJIbHOM OMOINOTEKN 00sS3aHbI:

a) coOI0IaTh MpaBUiIa MOJIH30BAHUS IIKOJIBHOM OMOTMOTEKOM;

0) OepeKHO OTHOCUTHCS K IPOU3BEICHUSIM TIe4aT (He BBIPBIBATh, HE 3arn0aTh CTpaHUI], HE
JIeNIaTh B KHATaX TOJYEPKUBAHMUS, TIOMETKH ), HHBIM JJOKYMEHTaM Ha Pa3JINYHBIX HOCUTEISX,

000pyI0BaHUIO, HHBEHTAPIO;

B) MOAJEPKHUBATH MOPSAAOK PACCTAHOBKHU JTOKYMEHTOB B OTKPBITOM JIOCTYTI€ OMOINOTEKH,
pacIoyoKeHus KapTO4YeK B KaTajlorax U KapToTeKax;

I‘) MOJIb30BATHCA ICHHBIMU U CIIPABOYHBIMU JOKYMCHTAMHU TOJIBKO B ITIOMCIHICHUU 6I/I6JII/IOT€KI/I;
1) yOeIUTHCS TPH MOIYYEHUH JOKYMEHTOB B OTCYTCTBUU /1€(DEKTOB, a IIPU OOHAPYKEHUU
pouH(POPMHUPOBATH 00 3TOM paboTHUKA OMOMHOTEeKH. OTBETCTBEHHOCTH 32 OOHAPY)KECHHBIC

I[e(beKTBI B CIaBaCMbIX NOKYMCHTAX HCCCT HOCJIC,Z[HI/Iﬁ IIOJIB30BAaTCIIb,

€) PacIUCHIBATHCS B YUTATEIBCKOM (POPMYIIpE 3a KaXKAbIH MMOJy4YEeHHBIN TOKYMEHT
(uckmouenue: odyyaronuecs 1—4 KIaccon);

) BO3BpAIaTh JJOKYMEHTHI B IIKOJbHYIO OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH;
3) 3aMEHSTh JJOKYMEHTHI IIKOJbHONW OMOJIIMOTEKH B ClTydae UX YTPaThl WM IOPYU UM
PaBHOLIEHHBIMU, JTM00 KOMIIEHCUPOBATh yIepO B pa3Mepe, yCTaHOBIEHHOM IIPaBUIIaMU

[I0JIL30BAaHUS IIIKOJIbHON OMOIMOTEKOH;

1) MTOJTHOCTBIO PACCUUTATHCS C IIKOJILHOW OMOIMOTEKOH 110 HCTEUEHUH CPOKA O0yUCHHS WITH
paboTHI B IIKOJIE.

28. TlopsA0K MOJIb30BaHUS IIKOJIBHON OMOITMOTEKOM:



a) 3aIMCh B IIKOJIbHYIO OMOIMOTEKY 00yYaromuXCst IPOU3BOAUTCS 110 CIIUCOYHOMY COCTaBY
KJ1acca, MeJJarorndeckuX U MHBIX paOOTHUKOB IIKOJBI - B MHAWBUAYAJIHHOM MOPSIKE,
poauTenei (MHBIX 3aKOHHBIX MTPEICTaBUTENEH) 00YyUaIOIIMXCS — IO MACOpTY;

0) mepeperucTpanus Moab30BaTENEH MKOIbHON OMOIMOTEKH IPOU3BOAUTCS €KETOIHO;

B) JOKYMEHTOM, MOATBEPKIAIOIIUM IPABO MOJIb30BAHUS OMOJIMOTEKOM, SIBIIIETCS YUTATENHCKUN
Gopmymnsp;

I') YUTATENbCKUN GOpMYyIAp PUKCHPYET ATy BbIJAUU MOJIH30BATENIO JOKYMEHTOB U3 (poHAa
OMOJIMOTEKH U UX BO3BpAIICHUS B OMOIHOTEKY.

29. Iopsimok moap30BaHMsI AOOHEMEHTOM:

a) MOJIb30BaTENU UMEIOT MPaBO MOJIYYUTh HAa JOM U3 MHOTOTOMHBIX M3/1aHUM He OoJiee ABYX
JIOKYMEHTOB OJIHOBPEMEHHO;

0) MaKCUMaJIbHbBIE CPOKH MOJIB30BaHMS JOKYMEHTAMH:

— y4eOHUKH, yaeOHbIE TOCOOUS — y4eOHBIH TOJ;

— Hay4YHO-TIOMYJIApHAsl, TO3HABaTEIbHAs, XYJI0)KECTBEHHAs JuTeparypa — 14 nHei;
— HNCPUOAUYUCCKHUC U3OaHU, U3AAHU IMOBBIILICHHOI'O CIIpOCa — 7 ,Z[HGI\/'I;

B) MOJIL30BATCIN MOT'YT NPOJJIUTEL CPOK IMOJIb30BAHUA JOKYMCHTAMU, CCJIIM HA HUX OTCYTCTBYCT
CIPOC CO CTOPOHBI APYTHX MOJIB30BATEIICH.

30. [Topsiiok MoJIb30BaHMS YUTAIBHBIM 3aJI0M:
a) TOKyMEHTHI, IPeIHa3HAuYCHHBIC /TSI paOOThI B YUTAILHOM 3aJie, Ha IOM HE BBIIAIOTCS,

6) OHIOUKIIONCAUHN, CIPABOYHUKH, PCAKUC, ICHHBIC 1 UMCIOIIUCCA B CIMHCTBCHHOM 3K3CMILIAPC
JOKYMCEHTHI BBIJIAIOTCA TOJIBKO JJIA pa6OTI)I B UUTAJIbHOM 3aJIC;

30. ITopsitok paboOTHI C KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OMOJIMOTEKE:

a) paboTa C KOMIBIOTEPOM YYaCTHHKOB 00pa30BaTEIHHOIO MPOLEecca MPOU3BOAUTCS 110
rpaduky, yTBepKI€HHOMY AUPEKTOPOM IIKOJIBI U B IPUCYTCTBUH COTPYAHHUKA OUOIHOTEKH;

0) paspemiaeTcst paboTa 3a OJHUM IEPCOHATLHBIM KOMITBIOTEPOM HE 0oJiee JBYX YEIOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMITBIOTEPOM MTPOU3BOAUTCS COTTIACHO YTBEPKIECHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBAHUSM .
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